Rev 5/2016

[bookmark: _GoBack]                                              Crowd Gathering Event Permit
[image: ]GENERAL INFORMATION AND STIPULATIONS 

PLEASE READ CAREFULLY AS CHANGES HAVE BEEN MADE
Applications must be submitted at least 3 weeks and not earlier than 3 months prior to the scheduled event.   The application may be rejected if not submitted electronically AND all documents are not included when submitted.

Fees:	All fees shall be submitted prior to receiving approval for the event:
· Permit fee = $100	
· Electrical/Generator Inspection fee = $50	
· Tent Inspection fee = $50
Traffic/Crowd Control and other Public Safety Requirements - Organizers of events are responsible for providing traffic and/or crowd control which shall be handled by the Nags Head Police Dept. Organizers are responsible for providing adequate safety resources to assure safety of the participants. Depending on the nature of the event, the Town reserves the right to mandate or require additional services.  Additional fees for these services may be incurred.
Off-Duty Police Officer Security - Depending on the event, off duty police officers may be required for security, crowd control, traffic control, etc.  There is a fee for off duty officers and a separate agreement is required.  Event organizer may provide designated event staff or private security staff but these positions would only supplement any required off duty officers and not take the place of these officers.
Tents, Stages, Scaffold, etc.  - Any tent, stage, scaffold, fence, etc. located on public property is limited to 2000 sq. ft. of total usage space.   
Prior to installation, on-site approval by the Town for location of these structures is required.  Vehicles are not allowed on the beach without permission from the Town.  Set-up may not be more than 12 hours prior to the event, and removed within 12 hours afterwards. Per NC Fire Prevention Code, tents greater than 400 sq. ft. and open canopies greater than 700 sq. ft. require a permit w/inspection from the Nags Head Fire Dept.  And, multiple tents must be place at least 12 feet apart.  Inspection fee applies.
· On-site cooking appliances may need Fire Dept. inspection.
· All fire protection, mechanical, electrical, and plumbing systems required by the NC Building Code shall be present and in service for the proposed occupancy type and use.
· Event organizer shall obtain fire prevention permit prior to assembly of participants.
· A written Fire Safety & Evacuation plan may be required for an event, applicability to be determined by the fire official.
Parking - One parking space for every three persons attending the event shall be required. If off-site parking is used to accommodate the event, the organizer shall secure a letter from the property owner verifying that excess parking spaces will be available for the event and submitted with application.   Utilizing “NO EVENT PARKING” signs may be required for neighboring businesses to insure parking for their patrons. 
Temporary Signage - The amount, type, and location of temporary signage is subject to:
· Not to exceed 2000 sq. ft.
· All shall be located within the boundaries of the area and directed internally to the event itself
· Shall not be located within the public right-of-way
· Shall be displayed only during the actual time period of the event and removed at the close of event



Jennette’s Pier - Written consent from Mike Remige, Director, mike.remige@ncaquariums.com MUST be submitted with the application.  The estimated number of parking spaces to be used is to be listed on the application and may be limited.   All events held in Jennette’s Pier area must be concluded by 5:00 p.m.
The following fee is due and payable to Jennette’s Pier with application:	
· $50 for 1-day event   
· $75 for 2 or more day events    

The management of Jennette’s Pier reserves the right to charge and collect a restroom cleaning fee.
If using the Jennette’s Pier beach area as an event location, organizer shall notify adjoining property owners and/or property management companies north and south of their upcoming event.  Name and address information can be obtained from the Town.
Surfing Events – If an event is planned in the area of Jennette’s Pier, a site plan is required with submission of the application.  All surfing events utilizing numerous, and/or large tents, scaffolds, etc. must be held on the south side of the pier.  All events must be concluded by 5:00 p.m. in Jennette’s Pier area. This doesn’t mean surfing is not allowed on the north side, it’s the set-up of the tents, scaffold, and etc. Town Code states surfing is prohibited 300’ of any fishing pier.  
Concessions - The list of vendor names must be provided with application – a Vendor Permit is required.   Applicant may purchase a Vendor Permit @ $200 for all or $25 for each.  Food vendors must obtain a permit from the Health Dept. according to agency requirements.  Concessions are not allowed on the public beach.  
Merchandise sales - Nags Head Town Code Sec. 12-104. (a) It shall be unlawful for any person to expose for sale, offer to sell, barter or exchange, or sell any foods, wares or articles of merchandise on the ocean beaches of the town. 
[b] Licensed and permitted itinerant merchants must adhere to the location, signage and any other conditional requirements of the crowd gathering, special events, or outdoor stand permit under which they operate.  
· Organizer shall read and sign separate Acknowledgement page.  
Litter and Recyclables - Event organizer will be responsible for litter and recyclable pick-up of areas used.   Refuse and recycle cans are the responsibility of the organizer. 
Portable Toilets – The number of toilets to be provided shall take into consideration the number of attendees and average time they are present at the event.  Handicap accessible toilets may be required.
Alcoholic Beverages – Alcohol sales require a NC ABC permit and a Town privilege permit; separate fees apply.  
Pit Fire Permit - A permit is required from the Nags Head Fire & Rescue Dept.  Permits are issued based on current wind speed and prevailing fire danger conditions of the day between 5 pm and 9 pm at Station 16 or Station 21.  $10 permit fee applies. 
Unmanned Aircraft - If using small unmanned aircraft photography over public property this application must be accompanied by a small unmanned aircraft operations approval from Nags Head’s town manager for each drone operator (the form is available at www.nagsheadnc.gov.  Please describe how, when, and where the aircraft will be operated during the event and provide the names of each operator.



Town Of Nags Head
Crowd Gathering Event 
Permit Application Form
The application may be rejected if not submitted electronically 
AND all documents are not included when submitted

	Sec. 4-42.  Permit. (b)   Application.  A permit application, if required under subsection (a) of this section, shall be submitted to the town manager by any person, group or organization sponsoring an outdoor performance or event which is expected to draw 100 or more participants and spectators. Application must be presented not less than 3 WEEKS and not earlier than 3 MONTHS prior to the scheduled event and shall contain the following information:  



	1.  Applicant’s  Name
	

	Applicant’s Address
	

	City
	
	State    
	
	Zip
	

	Phone No.
	
	Cell Phone
	

	Email
	
	

	Property Owner Name 
	

	Phone No.
	
	Cell Phone
	



	2.   Name and address of sponsoring person or organization:

	Name
	

	Address
	

	City
	
	State
	
	Zip
	

	Phone No. 
	



	3.   Explain type of event:
	

	

	[bookmark: Check6]|_|  Amplification Equipment
	[bookmark: Check7]|_|  Music
	[bookmark: Check8]|_|  Loudspeakers
	|_|  Small Unmanned Aircraft Photography



	4.   Date(s) of event:
	

	5.   Hour(s) for which permit is desired:  
	

	6.   Estimated attendance:
	



	7.   Location in which event will be contained: Applicant shall notify adjoining property owners and/or property management of this event.

	

	

	

	Jennette’s Pier - Written consent from Mike Remige, Director, mike.remige@ncaquariums.com MUST be submitted with the application.  The estimated number of parking spaces to be used is to be listed on the application and may be limited.  All events held in Jennette’s Pier area must be concluded by 5:00 p.m.
· The following fee is due and payable to Jennette’s Pier with application:
· $50 for 1-day event;   $75 for 2 or more day events    
· Jennette’s Pier reserves the right to charge and collect a restroom cleaning fee.
· If using beach in area of Jennette’s Pier for event location, organizer must notify adjoining property
          owners and/or property management companies north and south of their upcoming event.  Name and 
     address information can be obtained from the Town.

	
8.   Show by site plan or MapQuest, Google, etc. the locations of activities, tent/canopy on the site and to include the following:
[bookmark: Check12]|_| Boundaries of main event and entire site
[bookmark: Check13]|_| Any concessions
[bookmark: Check14]|_| Parking and traffic circulation
[bookmark: Check15]|_| Medical services
[bookmark: Check16]|_| Promotional signage (all signs must comply with the Nags Head Zoning Ordinance) 
[bookmark: Check17]|_| Sanitary facilities
[bookmark: Check18]|_| Tent or canopy locations and dimensions (tents ≥ 400 sq. ft. requires an inspection) 
[bookmark: Check19]|_| Electrical or generator system
|_| Flight area/path(s) (if using small unmanned aircraft photography)


Refer to General Information and Stipulations for complete details



	9.  In detail, explain the plans for Crowd Control procedures:
	

	 

	

	

	If using small unmanned aircraft photography over public property this application must be accompanied by a small unmanned aircraft operations approval from Nags Head’s town manager for each drone operator (the form is available at www.nagsheadnc.gov).  Please describe how, when, and where the aircraft will be operated during the event and provide the names of each operator. 

	

	

	

	If using private security, provide name, contact number and schedule of hours: 

	

	

	

	Designated Crowd Control Manager:
	

	Phone No.
	
	Email: 
	

	
Name(s), email addresses, telephone number(s) of designated representative(s) which will be responsible for maintaining contact with Town personnel throughout the event:

	Name:
	

	Phone No.
	
	Email:
	

	Name:
	

	Phone No.
	
	Email:
	










	a. Traffic and parking: One parking space for every three persons attending the event is required. If off-site parking is to be used to accommodate the event, the Applicant shall submit a letter from the off-site property owner verifying that excess parking spaces will be available for the event.  Utilizing “NO EVENT PARKING” signs may be required for neighboring businesses to insure parking for their patrons.

	

	

	



	b. Emergency medical service and first aid: The Town reserves the right to require these services.

	

	

	




	
c. Collecting recyclables and trash, and its disposal: Explain how this will be handled; Applicant is responsible for providing refuse/recycle cans.

	

	

	



	
d. Sanitary facilities: Describe the type and number of facilities to be provided. The number of toilets needed shall take into consideration the number of attendees and average time they are present at the event.  Handicap accessible toilets may be required.  Indicate placement locations on site plan.

	

	

	

	



	e. Tents, stages, scaffolds, fences & etc. - Refer to General Information page for complete details.  Any of the above located on public property is limited to 2000 sq. ft. of total usage space.  Any tent ≥ 400 sq. feet requires an inspection by the Fire Dept. with a $50 inspection fee.  Indicate how many, dimensions of tent/canopy, and location on site plan.     *See attached tent inspection page for further instructions.

	

	

	

	



	f. All electrical and generator systems requires an inspection by the Building Inspector with a $50 inspection fee.  Indicate location of generator system on site plan. 

	

	

	

	



	10.   Concessions – List names of vendors.  Refer to General Information page for complete
        details. Acknowledgement page must be read, signed and submitted with application.
        Indicate location of concession(s) on site plan. 
         A Vendor Permit is required; $200 for all or $25 for each (application attached)
           Nags Head Town Code Sec. 12-104. (a) It shall be unlawful for any person to expose for sale, offer to sell, barter or
           exchange, or sell any foods, wares or articles of merchandise on the ocean beaches of the town. 
           [b] Licensed and permitted itinerant merchants must adhere to the location, signage and any other conditional
           requirements of the crowd gathering, special events, or outdoor stand permit under which they operate.  
        *  See attached Acknowledgment page        

	

	

	

	




	[bookmark: Check4]|_|  Applicants must purchase a privilege license prior to operating concessions (if applicable.)

	Nags Head Privilege License  #
	

	· [bookmark: Check3][bookmark: Check2][bookmark: Check1][bookmark: Check9]Alcohol consumption during event    |_| YES     |_| NO    |_|  Beer  |_|  Beer/Liquor

	[bookmark: Check10][bookmark: Check11]|_|  Alcohol sales requires a NC ABC permit (s) and |_|  Town of Nags Head  -  Separate fees apply



	
11.  List all temporary signs to be displayed during the event (2000 sq. ft. maximum.) subject to paragraph “a” below.  

	

	

	



	
a. The amount, type, and location of temporary signage, subject to the following:


	· The total amount of temporary signage shall not exceed 2000 sq. ft. in area. Such signage may be in a single sign or a combination of signs.

	· All temporary signs shall be located within the boundaries of the area in which the event will be held.

	· Temporary signs shall not be located within the public right of way.

	· Temporary signs shall be displayed only during the actual time period of the event and shall be promptly removed by the permitee at the close of said event.

	· Temporary signs shall not be illuminated.

	· Temporary signs shall not be located in a manner that impeded the movement of pedestrians or life-safety vehicles on the beach.

	· Kites, balloons, etc. used for advertising are prohibited signs.



	I have read and understand the Crowd Gathering provisions set out in this application and agree to conduct the event in accordance with these requirements. I agree to provide corrected information should there be any change in the information provided herein.  

	


	· By submitting this application electronically, I agree and understand that it serves as my signature.

	


	
	
	
	

	Applicant’s Signature
	
	Date
	
	Telephone No.

	
	
	
	

	Print Name



	
	
	
	

	Applicant’s Signature
	
	Date
	
	Telephone No.

	
	


Print Name






	www.nagsheadnc.gov 

	Download the form to your computer and then email COMPLETED application to:

	michelle.gray@nagsheadnc.gov                                 





	The application may be rejected if not submitted in WORD format electronically.
All documents are not included when submitted


	$100 Permit fee due payable to the:  Town of Nags Head
                                                     PO Box 99
                                                     Nags Head, NC 27959


























Attachment 


Nags Head Code of Ordinance

Chapter 12 - Businesses and Licensing 
Article III - Peddlers and Itinerant Merchants

Sec. 12-104. – Regulations generally


(a) It shall be unlawful for any person to expose for sale, offer to sell, barter or exchange, or sell any foods, wares or articles of merchandise on the ocean beaches.

(b) Licensed and permitted itinerant merchants must adhere to the location, signage and any other conditional requirements of the crowd gathering, special events, or outdoor stand permit under which they operate. 
(Code 1990, § 10-94; Ord. No. 12-08-023, Pt. IV, 8-1-2012)


I acknowledge that I have received and reviewed the above sections from the Nags Head Town Code of Ordinances.  I commit to nothing being sold and prohibiting the exchange of money on the ocean beaches of the town or elsewhere as described.  I have the authority to sign and/or speak on behalf of the organization listed on this application. 




	
	
	


Applicant/Organization (printed)						Date

	
	
	


Signature of Authorized Applicant 						Date          




THIS PAGE TO BE COMPLETED UPON RETURN OF APPLICATION TO
THE TOWN OF NAGS HEAD

Comments and/or restrictions imposed by the Town, Police, Fire, Sanitation and/or Health Department:
             	
	

	

	

	

	

	

	

	

	

	



APPROVED BY				      		DATE
	
	
	
	


	      Planning and Development Director
	
	
	
	


	                            Police Chief
	
	
	
	


   Fire Chief
	
	
	
	


                                  Public Works Director

	
	
	


			Town Manager	
       
For Town Use Only

	Crowd Permit Fee
	
	
		

	
	
	
	

	Tent Inspection Fee
	
	
	       	

	
	
	
	

	Elec./Gen. Insp. Fee
	
	
	

	
	
	
	

	Vendor Fee
	
	
		





	

New |_| Renewal |_| 
Customer ID # ______________
	[image: ]
	


Town of Nags Head
P O Box 99
Nags Head NC 27959
252-441-5508

VENDOR REGISTRATION APPLICATION FOR EVENTS
(Effective September 2, 2015)
Fee: $25 for each vendor or $200 for all
Vendor Fee effective July 1 to June 30
IMPORTANT:	Please complete this application, sign and return with remittance with event application.
 
	
Vendor/Business Name:  __________________________________________________________________



	Email Address:  __________________________________________________________________________

	

	
Mailing Address: __________________________________________________________________________



	Owner Name and Address: __________________________________________________________________
________________________________________________________________________________________

	Phone  _____________________
	Cell _____________________
	Fax _________________________



	Date of Event to be held in Nags Head:          _______________________________________________________________



	Nature of Business (Describe IN DETAIL All Sales and /or Services provided): 

	
__________________________________________________________________________________________

__________________________________________________________________________________________



	Give us your web site address if you would like your business listed on our Facebook page:

	www._____________________________________________________________________________________                                                                                       




________________________________________________              ____________________________________    
Signature of Applicant					                  Date					

		 
List Vendors below


1. _____________________________________________
2. _____________________________________________
3. _____________________________________________
4. _____________________________________________
5. _____________________________________________
6. _____________________________________________
7. _____________________________________________
8. _____________________________________________
9. _____________________________________________
10. _____________________________________________





>>>>>>>>>>>>>>>>>>>>>DO NOT COMPLETE BELOW THIS LINE – OFFICE USE ONLY<<<<<<<<<<<<<<<<<


	Vendor Fee Amount Paid   ____________________  
	Date Received ________________________




	Received By:  _______________________________        


					       	




	Kevin Zorc
Fire Chief

Shane Hite
Dep. Fire Chief

Chad Motz
Ocean Rescue Captain

	


Nags Head Fire & Rescue
Post Office Box 99
Nags Head, NC 27959
Phone 252.441.5909
Fax 252.441.8268
www.nagsheadnc.gov
	
Fire Captains
John Kenny
George Holcomb
John Harris

Phil Wolfe
James Moseman

Wayne Kidd


Town of Nags Head Tent Inspections
Any tent of 400 sq. ft. or more requires an inspection

1. Contact Building Inspections at 252-441-7016 to arrange an electrical inspection for all proposed electric service to the tent.  Electrical inspection fee $50; can be submitted with tent inspection fee. 
2. Install on tents posts or assigned poles, ABC type fire extinguishers, in a conspicuous location, equal distant apart in the tent; number based on the size of the tent.  Install fire extinguishers in the food service tent. 
3. Tent sides require additional designated exiting and exit lighting.
4. Exit areas must be marked with an illuminated exit sign. Two separate power sources are required, one of which shall be an approved emergency system, if total occupancy exceeds 300 people. In addition, battery backup emergency access lights must be placed to illuminate the path of travel to exit areas in case of a power failure.
5. Install lighting to provide appropriate levels of ambient light in the facility and light pathways to exits, no less than 1 foot candle at the floor level in the facility. This lighting shall be supplied from a separate circuit or source of power. Chandeliers must be installed in a manner capable of supporting their weight.
6. Maximum occupancy shall be posted in the tent at all times during the event.
7. NFPA 701 Flame spread rating affidavit for the tent, carpet and all decorative materials is required for review by the fire official. This information can be faxed to 252-441-8268.
8. A required 20 foot fire lane shall be maintained leading to the tent. A required twelve foot passageway on all sides of the tent, free of all guy ropes and other obstructions, must be available for firefighting operations.
9. NO Smoking signs must be conspicuously posted on all walls of the tent. No cooking or fireworks are permitted. Sterno heat cans may be used to maintain food temperature. Food service areas shall be in a separate tent, not occupied by guests and at least 20 feet away from the assembly tent. No LP gas shall be stored inside any tent or canopy. 
10. The tent shall be adequately braced and anchored to withstand the elements of weather and prevent against collapsing. 
11. Chair and table seating configurations must not block exit areas and a minimum of 44 inch aisles shall be maintained between seating areas.
12. An appointed crowd manager shall maintain that all exits are available, maintain a fire watch, extinguish fires, verify occupancy load and report emergencies.
13. Any decorative materials or flame producing equipment must be approved by the fire official.
14. Submit the $50 tent and $50 electrical (if applicable) inspection fees to the 2nd floor receptionist at Nags Head Town Hall. 
15. Tent inspection for compliance with these requirements must be completed before occupancy. 

Please call the Fire Department if you have any questions at 252-441-5909.


	Kevin Zorc
Fire Chief

Shane Hite
Dep. Fire Chief

Chad Motz
Ocean Rescue Captain

	


Nags Head Fire & Rescue
Post Office Box 99
Nags Head, NC 27959
Phone 252.441.5909
Fax 252.441.8268
www.nagsheadnc.gov
	
Fire Captains
John Kenny
George Holcomb
John Harris

Phil Wolfe
James Moseman

Wayne Kidd



Town of Nags Head - Emergency Action Plan For Special Events – Over 500 Attendees

Event Name

Date of Event

1) Who will serve as the Emergency Action Plan representative and point-of-contact for your event?

2) Will there be on-site medical care? If yes, provide details and contact information.

3) Will there be on-site security? If yes, provide details and contact information.

4) How will you broadcast emergency information to your vendors and event attendees, both before and during your event?

5) How do you plan to evacuate people from your event footprint in the case of an emergency? Where are the emergency exits?

6) If evacuation is not possible, what is your plan to shelter in place?

7) How do you plan to ensure emergency vehicle access at this event?

8) How are you planning to monitor weather conditions and what will be your protocol for a weather-related event cancellation?

9) Are there any special hazards at this event? (example – cooking related fires, environmental
emergencies). List them and explain how you are managing these hazards, including a list of all relevant safety equipment that will be present at event.

10) As needed, provide additional contact information and special roles for anyone involved with emergency management at this event, such as crowd managers, additional event    managers, security supervisors, etc.

11) Please provide a site plan for your event and identify key elements of the emergency action plan.
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